Basics of Accounting with Tally Prime

12.1 Introduction to Accounting
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12.1.1 Types of Accounting

@i fafid UHR & g1d &, S AR &1 Saxgaarsil 3R Iexal & SFuR - a1 axa B
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1. fofta s (Financial Accounting)
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¥ Y 9aY e, dry-gIf= [T 3R Aol uarg faarur duR fhu oiid g, Sl gy &1 faxiy
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2. WEYF A@iH (Management Accounting)
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Ay fazyr 3R saraafie oEifadl @) g s enfid giar 8|

3 Wm(CostAccounting)
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12.2 Accounting Terminologies
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1. %h-%:r (Transaction)
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2. ufafrat (Assets)
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o Tt ufrEuRET (Fixed Assets): “-L[ﬁ-l I, IR, BriaR ofe |
» il]?j\'ﬂ'ﬁ'\‘l'ﬂﬁ'l'm (Current Assets): TP, aﬁa@ﬁ{ g Erd e |

3. 3eTRAT (Liabilities)

ot sqawma @t 9 fa<ita ol Si 38 3= Aafdadl a1 TRAF! &1 BT 8l 8, SanNal deardl
%F[ EREN (Loan), qd- dh Il (Outstanding Salary), GUEGIG] (Accounts Payable) 3|

4. YSI (Capital)

qg IR 1 AT SN FGH BT AT J1 IEIRURS Aadrd § a1 Hdl 8, Yoll dgardi o | g, ary
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5. 319 (Income/Revenue)
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6. T (Expenses)

G P AT &b GRM fpu g geft wd, S i, a1, fasredt fea snfe, sag g B
7. ©TH (Profit)
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8. 'STh (Loss)
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9. Il (Account)

ag Repid fora feplt Aty oafery, e o av & Tt @F-3 &1 IafRyd T 3 &l b al S 8,
I W HEA B

10. ATH-BTF WTET (Profit & Loss Account)

g U faxita RRard gicfl &, foras fadl fAfera oafd & SR gu oa o a1 g1 &1 faarur e srar g1
11. YT (Payment)

Sd FauY gRI fardl Wi ad a1 I @1 U1 =1 o [o1T & a1 S 8, dl 39 YA gl Srdl g |
12. % (Goods)

ARG H "aRA" (Goods) BT AT 3 a3l A BIdlT § Gl fbil sqavird gIRT WRic!, sl a1 AR & g
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13. | (Stock)

I (Stock) fh<t TR GRT S SH dTdl 9%l (Goods) @1 a8 AT 8ldl & ol fahd! (AfEd THg W)
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14. 9T13dR (Voucher)
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. THIE TS (Receipt Voucher): STF BIg 1 U BIchl 81
. WG AIFTN (Purchase Voucher): ST DI IR WG STl Bl
s} a1S=R (Sales Voucher): 518 ®13 93 941 ST B |

12.3 @TAT (Account) 1 TRYTHT
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12.3.1 WId $T I£4:
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12.3.2 @Al & PR (Types of Accounts)
AT | Wl BT I B0 F d Wh1R1 o aiffgd {Ham Sl &:

(A) faTd @ran (Personal Account)

9 @Td i fo<ft sufa, ST a1 U=t A G gid &, SAfaaiTd Wid hedld ol

fram (Golden Rule):
"GIdT (Giver) &I 3fde Y ok ureat (Receiver) &I Hfse H1"

SqIexul:

o X[H WIdl (Ram’s Account)
o TICT &Y WA (Tata Ltd. Account)
. WT d® TP ST [T (SBI Account)

HFHITd GTd & TP




1. 'ﬂ'lTﬁﬂi fea Qran (Natural Personal Account):
falt safda &1 @1, o - 77 2777, HigT)
2. vﬁ’m fdd @rar (Artificial Personal Account):
SHYg, Gra-l 3R s & Wi, S - SBI Bank, Reliance Ltd.
3. WfafAftr @ (Representative Personal Account):
W4 il g a1 fdd &1 |id1 Wb 419 & Sidild o, SN - 37 F747 GIa], S5 &d @I

(B) AIITd® WIAT (Real Account)

3 T it fot oraarg &) aREufRiay (Assets) SR SAGTRAT (Liabilities) ¥ Gaferd 81d €, arafas®
WM HgeTd g |

frawm (Golden Rule):
St ST % (What comes in) S 3T #3307 i s % (What goes out) I wfge HII"

3qle ul:

. ufufEr:
o ﬂ-ﬂ:ﬁl QIdl (Land Account)
o Hd- YIdT (Building Account)
o TR @ (Machinery Account)
o AP ¢ WIdl (Cash Account)

IRAMA® WTd P UPR:

1. TE‘T Tufxy @rar (Tangible Asset Account):
d Huftral forg & ofik g1 o Udhdl &, O - 43, F97%], arg-T)
2 GI'H\T‘T Tuf~y @rar (Intangible Asset Account):
d Yufral o ar a1 g3 g1 S wehdl, Al 36T J §idl 8, O - §ec, 2sHIP,

(C) ITHHTA WIdl (Nominal Account)

3 @rd S fHdt soaama 3 ema (Income), &Y (Expenses), TTH (Profit) R gy (Loss) q Jefdd gid
g, S W dedrd & |




Ao (Golden Rule):
it wat o g @t Sfae Y ok et amy o wv @t Bfde BRI

3qleXur:

o 3T (Income) 3R ATy (Gains):
o ST UG 41t (Interest Received Account)
o Tt @mar (Sales Account)
o BC PISEEIGI (Discount Received Account)
o« Y (Expenses) 3R B'I'ﬁ (Losses):
o dad d@rdr (Salary Account)
o T @ (Rent Account)
o faqUA @ @ran (Advertisement Expense Account)

12.4 §HHIUT (Bookkeeping)
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12.4.1 §HDITUT & UPHR (Types of Bookkeeping System)

(A) Rivra Q?‘Pl Rrew (Single Entry System)
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JaleNur:
o4 g™ & A gRT Had g dH-ad ®I Al HIAT

(B) S9¢ Q_a Rrew (Double Entry System)

T YTl H YA -8 B &1 IR SO 51 1 © - AT (Debit) R BIEE (Credin) F F9 H|
I oTTelt 3iféie ¥l 3R qafRyd Bl © U 1St huf-ar st BT ITGHT Bt €|

v fasar:

. U oH-3 P <l U& BId ©§ - Ub Sfde 3R U sfge

. %ﬂwmssetq) eifar (Liabilities), 3Td (Tncome) 3R g (Expenses)mm
|

. IO e SR g WA T ¥ FUR forar S g 1

SSTET:
e TP G 5,000 I IMIG 990l & 3R ATeH Fae Y Hdl 8, ai -

1. P DI (Cash Account) — f¥e 25,000
2. AT HPTIE (Sales Account) - »fEe 25,000

a9 fema &1 @1 RNaid orafRua wgar 21

12.5 9Hd (Journal)

NECICE] (Accounting) H o (Journal) dg Y&ddh gl g forad et araam & ot fa<ia 923 1
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JGle u:
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12.4.1 5@ gfafy (Journal Entry) 31 & g
A3 B A | Npis o & 1%111 "o T o 3P APTIfET (Golden Rules of Accounting)

$T Ut a1 ST 21
@I BT YPR fram (Golden Rule)
i o T (Personal g Giver) @) e @R SR Sl (Receiver) B 7€ A1

Account)

CIESIEEECIGI (Real "SIl STl § (What comes in) 39 Sfve & SR S S 8 (What goes

out)@mﬁl"

Account)

ATHHTA @TAT (Nominal "1 Tl SR g1 o1 Sfde B oMk qall 311y $fi @ ol shfise

c2d

12.4.2 SHd T GIEAT (Format of Journal)

el ) Fafyd U J T e P fort Fafafad siag 8 © -

aRE W BT ATH Ao Bt (Ledger | SfdE Tl sfge afdr
(Date) (Particulars) Folio) (Debit ) (Credit )
fram:

. Sfde fPumu @ & 9 & oml "Dy fore S gl
o ST T T\ B A AET gt uR forat 11 8 iR S9d SR To T ST g
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12.4.3 S+a ufafdal & IET8 0T (Examples of Journal Entries)

(A)dPq e (Cash Transactions)

ISTEUT: Ufe aa™d H F50,000 e a9 far man, @ Seia ufaf® gnft -

- S TA.TP| sfae | Hfse
. ®) ®)
01/04/2025 [dg W1l Siac 50,000
To ‘-]\Gﬂ YId[ (Capital Account) 50,000

(W94 gRI Haar™ § Yoll g
)

(B) e R Ara @i (Goods Purchased on Credit)

SETEIUT: Ufe I A 220,000 BT AIA IYR @iar, dF SHa ufafP gnft -




ardra AT A vaue| 3fye | e

Ll | ®
05/04/2025 RERic @Il Sfse 20,000
To M Tl 20,000
R T IUR AT WG
1141)

(C) PG § da- YA (Salary Paid in Cash)

JSTERT: Tfe, 28,000 A T YA b foban 7, o sHa ufafd grft -

aia TR BT TaEw| 3fde | Hide
. (3] ®)
10/04/2025 dd @Il Sfec 8,000
To AHE WAl 8,000
(e T dd= YIrar favar
140) |

(D) TSt it (Interest Received)

SGIEXUT: T & & 23,000 1 SIS YT g3fT, o Sivief ufaf® gl -

adfe | wReram S0uw She | #ise
. ® (63)
15/04/2025 [ ¢ WTal Sfac 3,000
To ST UTfGT @1dl 3.000
(dp T =TS UTd
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12.5 Ao (Ledger) -

12.5.1. AR PI gy (Definition of Ledger)

TSR (Ledger) BT " 3ifaw UfAfY $t q&a®" (Book of Final Entry) H8&l SITdT ¢ | 98 9§ W@
(Account Book) © o s (Journal) o got ﬁ?'! g Tt fasfta A9-39 & S&fta @l #
mﬂ% (Classified) 3T Hpfera (Summarized) fopar s %[

AR H Ul @I 3e1-3eT g1 R forat siran 2, o |t a3 ot srafRa s |
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Hedd:

. U8 AU & UAD WA BT G fIaR0T HeH e g |
. Soig gfie IR -8 T (Profit & Loss Account) SR B3 & T MR TS ST g

12.5.2. TSR &t J3TAT (Format of Ledger Account)
TSR WIdl &I "E-SMPR" (T-Format) § dIR food1 SITdT1 81 398 <1 U& 814 o:

T U4 (Left Side) - AT (Debit) (Dr.)
ST Y& (Right Side) - BfST (Credit) (Cr.)

12.5.3 AR Wl BT UI™Y (Ledger Format)

i | R | o amenn | @ R | Sor |

(Date) | (Particulars) Cimapn (Date) | (Particulars) (Smoun
(J.E) %) J.F) 3)

e Lar

(Dr.) (Cr.)

RE kL

# Aie:

. SIS 3R 3fde @l 7% ufdfda gl i el g
. T3 3R HigC B T HAPar aof & Sl €1

12.54. TSR H ﬁﬁfﬁ'ﬁ FA D o (Rules for Posting Entries in the Ledger)
AoR H ufafy wxa gag Fafifee Frawt =1 o e s &

(A) TR @Il (Personal Account)

frgw: "urdeal &1 Sfde &, ST B Bise d”
ITEVT: e fohadl aufad & 25,000 IUR fear man g, dl -

. 39 @rar efae #5000
o To A q @Idl 5,000

(B) GIATd® WIAT (Real Account)
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fraw. < s 8 (What comes in)Gﬁ%ﬁfﬁ GﬁT\_rﬁ\_rl'l?ﬂ% (What goes out)@m P
JSTE0: fe F10,000 BI AL W 7, d -

. "9 @ 2fae 210,000
« To J®G WAl 10,000

(C) ATHHTA WTdTl (Nominal Account)

P el @l SR g1l &1 Sfae &% SR Tt o SiR 1Y & hige HR I
FETEUT: TS T2,000 BT da= YA fdsar 1, ai -

« dd9 @rar 3fae 22,000
e To &g W@Idl F2,000

12.5.5 WoR @Td &I '\‘Iﬁﬁlﬁ' P39 & T (Steps for Balancing Ledger Account)
TSR W1 Fferd B & g FafciRad =Roll o1 ure fosan S &

IOT 1; Sf9e iR pfse ual &1 IRt H3 (Total Both Sides)

o ol uell (Sfae 3R HiSe) 3t Ha Al & 1T B
. ot i m%,@ "8l g1 (Grand Total)" A |

TR 2: 3R DI MUFT B (Find the Balance)

. 3fq Sfac g 3iftie g, a1 SicR &1 "hise e & = iy /St (Balance c/d)" & &0 §

foraT St 31
. afe wige ger 3ifde g, af Sick &1 “Sfae ver & =y iRy W@/t (Balance c/d)" LR R

foran e g1

TRUT 3: SATC 3fAft § & ST (Carry Forward to Next Period)

o STl SRaTw Srafe #, [ Af B Ry AR /S (Balance b/d)” & F9 H AT S B

3qlexur:
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ot | Rawr (O SR || cae | R [TOEP) SfSe
. ®) . ®)
01/04/2025 [ STHT 50,000 |[31/03/2025 A 4TI 10,000
Ry IR
311032025 o 40,000
AN 50,000 A AT 50,000
01/04/2026 gﬂ@ﬂﬁl 40,000

Journal Entries in the Books of T. Balaji Traders

1. Capital & Cash Transactions

x Business started with cash ¥1,00,000
@ Cash A/c Dr. 1,00,000
@ 10 Capital A/c %1,00,000

s Deposited cash into bank 350,000
@ Bank A/c Dr. 50,000
@ 7o Cash A/c T50,000

# Withdrawn cash from bank for office use 210,000
@ Cash A/c Dr. 10,000
@ 10 Bank A/c 10,000

2. Purchase & Sales Transactions

s Purchased goods for cash 225,000
@ Purchase A/c Dr. 25,000
@ 1o Cash A/c ¥25,000

s Purchased goods on credit from Mohan Z40,000
@ Purchase A/c Dr. 40,000
@ 1o Mohan A/c 40,000

# Sold goods for cash 230,000
@ Cash A/c Dr. 330,000
@ 10 Sales A/c 30,000
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# Sold goods on credit to Ramesh 250,000
@® Ramesh A/c Dr. 50,000
@ 1o Sales A/c 50,000

3. Expenses & Incomes Transactions

# Paid rent 5,000
@ Rent A/c Dr: 35,000
@ 10 Cash A/c 35,000

A Paid salary to employees 315,000
@ Salaries A/c Dr. 15,000
@ 1o Cash A/c ¥15,000

s Received interest from bank 2,000
@ Bank A/c Dy 32,000
@ 710 Interest Received A/c T2,000

4. Payment & Receipt Transactions

s Paid to Mohan 20,000
@ Mohan A/c Dr. 20,000
@ 7o Cash A/c 320,000

A& Received from Ramesh 330,000
@ Cash Asc Dr. 30,000
@ 10 Ramesh A/c ¥30,000

5. Return Transactions

# Goods returned to Mohan 5,000
@ Mohan A/c Dr. 35,000
@ 1o Purchase Return A/c 5,000

# Goods returned by Ramesh Z3,000
@ Sales Return A/c Dr. 33,000
@ 10 Ramesh A/c ¥3,000

6. Depreciation & Other Adjustments
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s Depreciation charged on furniture 22,000
@ Depreciation A/c Dr. 32,000
@ 7o Furniture A/c 32,000

s Bad debts written off ¥1,500
@ Bad Debts A/c Dr. %1,500
@ 70 Ramesh A/c 1,500

Ledger Accounts for T. Balaji Traders

1. Cash Account

Date Particulars |L.F.|Debit ()| Credit ()| Balance (%)
01-04-25 |To Capital A/c 1,00,000 1,00,000
03-04-25 |To Sales A/c 30,000 1,30,000
05-04-25 By Bank A/c 50,000 80,000
07-04-25 |By Purchase A/c | 25,0_09__ 5S,OQQ_
10-04-25 |By Salary A/c 15,000 (40,000
12-04-25 |By Rent A/c 5,000 35,000

2. Bank Account

Date Particulars |L.F.|Debit (¥I)|Credit (?)!Balance ®)
02-04-25 |To Cash A/c 50,000 50,000
06-04-25 [By Cash A/c 10,000 40,000
08-04-25 [By Furniture A/c 15,000 25,000

3. Capital Account

Date | Particulars |L.F.|Debit ()| Credit (3)| Balance ()
01-04-25 |By Cash A/c 1,00,000 {1,00,000

4. Purchase Account

Date Particulars |L.F.|Debit (¥)|Credit ()| Balance (%)
07-04-25 |To Cash A/c 25,000 25,000
09-04-25 |To Mohan A/c 40,000 65,000

5. Computer Account

Date | Particulars |L.F. | Debit ()| Credit ()| Balance (%)
10-04-25 |To Bank A/c 30,000 30,000

6. Sales Account
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Date Particulars |L.F.|Debit ()| Credit ()| Balance ()
03-04-25 [By Cash A/c 30,000 30,000
05-04-25 By Ramesh A/c 50,000 80,000
7. Furniture Account

Date Particulars L.F.|Debit ()| Credit (¥)| Balance ()
08-04-25 |To Bank A/c 15,000 15,000
15-04-25 |By Depreciation A/c 2,000 13,000
12.6 TTTA SN (Trial Balance)

Waﬁwa@iﬁﬁaﬂmccountmg Statement) % o te FfYa safd & sia A mft @l &
Sfee 3R $fSe SAU BT Yeiive: a1 S & | 78 SR & FHI AH-1 BT IRTL IRGA Hell ¢ 3R 78
ST | Heg ol & [ Ao ufefPal (Journal Entries) 981 a1 & &1 T3 & I1 el

Trial Balance of T. Balaji Traders

(As on Date: 30th April 2025)

Particulars Debit ()| Credit (I)
Cash A/c 35,000
Bank A/c 25,000
Capital Alc 1,00,000
Purchase A/c 65,000
Sales A/c 80,000
Furniture A/c 13,000
Computer A/c 30,000
Rent A/c 5,000
Salaries A/c 15,000
Depreciation A/c 2,000
Mohan A/c (Creditor) 40,000
Ramesh A/c (Debtor) {50,000
Total 2.40,000 2,40,000

12.7 WIS 3BIIC (Final Accounts)

TS SMBTSE (Final Accounts) I ARG [AARUI BId ©, Sil foval SFaar &t fai fRufd sik 33
TH- Eﬁﬁmgl %@WW(Accountmg Cycle) d1 arﬁﬂaw@?n% forgd AR &t
i fRUfY Y g2 ara it TRer faawor nfira 8 &
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%a'%'q 3HBIIC (Trading Account) — IR & Pl by (Purchases) 3R fopt (Sales) DT QaT-SIdT el

|

2 ATY-BT WTET (Profit & Loss Account) — I8 SATHRI & Hdl @M (Profit) IT BT (Loss) P Gl g |

%aa'\q'ﬂﬁf (Balance Sheet) — dg fort agaama &t wafrl (Assets) 3R el (Liabilities) ! faaran
|

1. 2'%'“ 3[PI3C (Trading Account)

IET4: I [Tl ATUR B b Y (Gross Profit) TT Fabdl 81 (Gross Loss) P FefRd Hai g

(31 HTE 2025 B GHI [FTT T & 70

sfe (@) ver T [pfeTEmua 2
SafT wi® 60,000 - [[S5PT (Sales) ~ [2:50,000
4 (Purchases) 1,50.000 |(-) 35 IOt ol
dd- (Salaries) 30,000 AU XD (80,000
& ATY (Gross Profit) 90,000 Fd 3.00,000
T 3,00,000

2. AIY-STH @Tar (Profit & Loss Account)

JERY: AR BT LG A (Net Profit) I1 LG BT (Net Loss) FHdbTer & forg §-1a1 SITam g1

(31 HTE 2025 B GHIT [FTT T & org

Se@huy | = Hige @may uet 2
fH T (Rent) 15,000 [ TTH (Gross Profit) (90,000
[CEIEEESE] 8,000
R ATH (Net Profit) 67,000 G 90,000
Bl 90,000
3. sag il (Balance Sheet)

SeRY: AU &t faxiig fufd o1 g2i= & o s Sar g

(31 HTd 2025 HI GHGT [TTT TV & 79

16




Seai (Liabilities) 3 Hufrai (Assets) i
timﬁﬂ (Capital) 1,80,000 [ ¢ (Cash in Hand) {20,000
(+) TG AT (Net Profit) [67,000 [ §aiq 40,000
Bl Yoit 2,47,000 |G 3BT (Debtors) 45,000
A-GR (Creditors) 50,000 [GHIYH ¥ldH 80,000

ENIER] 1,00,000
SEIEH 30,000
Fd SAGINal 2,97,000 [Fa Tufai 2,97,000

12.8 Tally Prime 2.0 - =g (Introduction to Tally Prime 2.0)

12.8.1 ¢l UTSH 2.0 FTE?

Tally Prime 2.0 Ueb Iefcl TS IR foemg AT AiteadR §, o Tally Solutions Pvt. Ltd. GRT
faw R foa o 8 | U8 aRET-SiET (Accounting), Eﬁfﬁ HCOE (Inventory Management), GST fre
(GST Filing), TS (Payroll) 3N fastia Rmifé

(Financial Reporting)

SIf] gfaem ugH HRar g

12.8.2 ¢S UTSH 2.0 B} fARSATE (Features of Tally Prime 2.0)

. AT 3R A ETIBH - Tally Prime BT S Ud I SUIGT oR-Phgel 3R M g TR

: 'Qﬂ"lﬁﬁs HUT UgYT (Multi-Company Management) — TS 6l dIFcdmR | aTé $ul-ai &1 3T

ot fora ST BT B

. GST TIEET (GST Compliance) — Tally Prime 2.0 SHTIE! A (GST Invoice) 3R Raifén &1

UIE AT g |

. afb 3R F AAwHE - I Redle, HpiifomF 3R f$fed ey o) gfaur ar 2|

] Eﬁ?ﬂ Wt (Inventory Management) — Wl BAeie, 99 e, MIEH Fuic 3R HJ9

FRyRor g

. GR&IT 3R 32T dH T — 3T JR&T & fo Urgas UeawH iR HTerifed a3 &1 BiR |

. %g@ﬁﬁﬁﬂ-%ﬁ?qﬂt,waﬁﬂ,w-aﬁ@mﬁ?&mwww&w
|

. AR UIE - U 1Y B (Aol WA -3 BT BT o Javd 3 |

12.8.3 Tally Prime 2.0 T3S ®A 31 fafdr
R 1: el UrzH Y T dauge W &Y

1. 304 a9 3R (Google Chrome, Mozilla Firefox, a‘ﬂﬁ') CARCINE

2. ¢t Bt 3MMfYHIRG JeTAHE TR SIT:
@ httips:/tallysolutions.com
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Y 2: TIETAS U R W1

1. am & BIHUS TR "Download" ¥ DI ¢a |
2. T8I "Tally Prime" &1 fddmed o, 39 WR faas &1
3. "Download Tally Prime" §¢- UR fdcid ®1 |

wU 3: STS-Tats ufshar gt ¥

1. U@ 991 USl G, ST6T Tally Prime 2.0 ST3AAIE $HRA $I fdded fFram|
2. BI3AIS Fe W [Fad B9 3R "setup.exe” HISA Bl 30 Rieq & I B

12.8.4 Tally Prime 2.0 32 1d &3 &1 fafdr
WY 4: A3 BIsd Gid

1. SI3TdS &I TISF TallyPrimeSetup.exe B P Sd-faerh P @idl |
2. %I WR Tally Prime Setup Wizard G|

Ws:éﬁl’ﬁ?ﬁuﬁuﬁ

1. "Install" g W facie B
2. TEIARA Uihdl $© Ybs d G &1 S|
3. SWIANE & §I€ "Done" §c- U faeid i

WY 6: ot UTgH F! Ufdede &Y
SRR I 8F & 971G, <l UIgH &I @idl SR -1 fau ¢ fagpedl § 9 318 ta I:

ActivateLicense—uﬁquﬁa@@%ﬁm%fﬁ@maﬁ[

Reactivate Lii:ense—"ilJFc.r mﬁfﬁﬁﬁﬁ@iﬁwﬁﬁﬁﬁmm@%t

Use in Educational Mode — afc, m%ﬁﬁﬁﬁ@@ﬁ%ﬁ@mmﬁ%(w%ﬁw
Hiftrd By g )|
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12.8.5 Tally Prime 2.0 - ThIF &1 U=y (Screen Introduction)

S 31T Tally Prime 2.0 P U8l IR TIWd §, Al ATTHT 3P BIH P (Gateway of Tally) e
71 98 &b USA & Tally ERP 9 &) ol H 3ifiich goR-theet 3R Smyfare a-1$ 713 31 - Tally
Prime 2.0 31 T TP 3R IT& fafirs yr &1 ufay fear mar 81

1. Tally Prime 2.0 PT T 3G (Main Dashboard of Tally Prime 2.0)
9 3T Tally Prime & WIdd &, a1 3U@! Fofafad fawe fo@rs &

Create Companymm —W#WW%—WI
SelectCompanym%-m@@@gm&m%%ﬂl

Shut Com anyﬁ"—q:ﬂéaﬁ')—a?&lﬁﬁ @Mﬁa&mﬁ%%ﬂl
Alter(ﬁwﬁfﬂﬁaﬁj—q%@fﬁlﬂﬁsm SR H d¢ard & & gl
Help (W%—Tally Prime ! Bl o4 & faw|

uis o wWwN e

2. Gateway of Tally (PIE% 3T é?ﬁ)

g Tally Prime 1 T b1 8idll &, 5761 4 9 TISfen ik dedt @ o o1 fovy ot §1 s
T wu § Fafafed 4 g g

v Masters (ATREH) — TSR (Ledger), TI® I, 3R 3 AR S¢l 1 & faU]
v Transactions (ﬂﬂ-%ﬂ) _ g UBR & S| E_gpf (Voucher Entry) & b fau|
v Utilities (SUARIATE) — ST TaHUIC, S, difstr, 3R /=1 S9ant ¢ |

v Reports (ﬁﬁéﬂ)—ﬁ?ﬂﬁ@”—aﬁm, Q’Waﬁﬂ, WW e

3. %Fﬁumz.oa:‘rﬂqaw (Menu Bar)
IR B WP T AY TR gidl g, forad e fadey 3w 9 &

Go To - fardi! ff WITR P! Sieg] TR = & fa)
Create — 791 ARER, ok, Wi 3H1SEH, T dI3AR & & U]
Alter—qﬂaﬁaﬁ@aaﬁq%fma?ﬁml
Reporm—ﬂ%@@ﬁ@%ﬁ%ml

4, dI3UY Qa TpIH (Voucher Entry Screen)

19




Tally Prime & -G RIS IR & 1T ITSwR TSt WA 1 SUART {1 STl & | ST S1el- e
Wfﬂﬁ%,a@

Payment ( A - F5) - [t ol YaH &1 Ravle A & fau
Receipt W-Fﬁ)wmlﬁmﬁaﬁmﬁ$ml

Sales (P} TSR - F8) - 9] Pl <5l e & ol
PurchaseWW-FB)—Wﬁﬁﬁ%ﬁ%ﬁml

5. fvuid Sa=e (Reports Section)
Tally Prime 2.0 H BRI aﬁ?sﬁtﬁ@rwﬁaaﬁﬁmﬂﬁ a Gﬂ?ﬁ%

v 3o9 2T (Balance Sheet) — U[U[X @l wﬂqﬁf 3R eIl fearar 81

v ?IT‘J-I'—FTﬁ Tl (Profit & Loss Account) — ¢TH 3R BTE'T I THBRI ar %I
v Gﬁ@é’rﬁﬂé (GST Reports) _ftead wren i ea m 4 & fom)
v wie Rl (Stock Summary) —¥CIP BT HEL 3R Siddid H- & |

12.8.6 Tally Prime 2.0 & Tt WTd@me F9 ot Gt

Shortcut Key Function (ﬁl’&)

F1 Help (HQQ)

F2 Change Date (?ﬂ'\ﬁ@ aﬂa)

F3 Company Selection @EFPI EE?D
F4 Contra Voucher (WTEJ qI3=R)
F5 Payment Voucher (HITdIH dI3=R)
F6 Receipt Voucher (JH1g d13@R)
F7 Journal Voucher (GFW dI3d)
F8 Sales Voucher (ﬁﬁ diddR)

F9 Purchase Voucher (@ﬁa dI3dR)
F10 Reversal Journal (ﬁ_cﬂﬁ?f GF’I-T'D
F11 Features (Q’ﬂ?lﬁ @ﬁTD

F12 Configuration CARREN

Accounts 31X Ledger q qé’r Tidwme i

Shortcut Key Function (ﬁl’&)

Alt +C Create Master (@lﬁﬁ, a4 3fe CEIEI
Alt +D Delete Master (SR, T3R 3M1f¢ 2T

Alt+E Export (STCT TERIUIC &)
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Shortcut Key Function (ﬂﬂ'd:)
Alt + O E-mail (SHA HS)

Alt + P Print (flfe &)

Alt + X Cancel Voucher (GT3TR & RId $HT)
Alt + R Restore Archived Company (HTFﬁ BHUt Y- o1-0)
Inventory R wie | Q@' Tidhe DA
Shortcut Key Function (ﬂ?'l'd)

Ctrl + A Save (FGaTd Yd AT

Ctrl+V Voucher Mode (139X HIS FadHT)
Ctrl+N  |Calculator (Fagreiex W)

Ctrl+ H Change Voucher Mode (d13dX IS §&a)
Ctrl+U  |Utility (819D ¢l @IarD

GST 3T Taxation & gél Ridde 3ﬂ\_:l
Shortcut Key Function (ﬂﬂ'&)

Alt +J GST Reports (GST RUIE G

Alt +V TDS Reports (TDS RUIE &d)

Ctrl + O GSTR-1 (GSTR-1 qulé)

Ctrl +1 GSTR-3B (GSTR-3B RUlc)

Tally # 30 HE@YUI J¢PC DI

Shortcut Key Function @Tl'd)

Esc Exit (9 1 §16R )
Spacebar  |Select (1)

Shift + Enter |[Expand Details (F&ca @ranm

Page Up Previous Voucher (ﬁ@_cﬂ dI3dv)
Page Down |Next Voucher (37Tl dI3TX)

12.9 HU &1 U=y (Introduction to Company) -

Tally Prime H fo&t *ft UHR &1 TRaid & U UG, 84 U HUA a1 sidl o | I8 Dot gdR it
fa<iia @=-c, a1 61, i wayA 3R Ruifd &1 wdnfdd e & dag vt gl

12.9.1. BYHT FATAT (Create Company)
TallyPrimeﬁW%M@ﬁ%ﬁmﬁmmﬁwaﬁ:
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?%Tl'l:

« Tally Prime @d 3R I &b WX S|
« "Create Company" R U faa® ®|

'\‘%EI'Z:
3fd frafaRad faavor o’:

Company Name: 3{TJ®] HUHT BT ATH (S - ABC Pvt. Ltd.)
Mailing Name: &0 &1 STd TdT (SIERd & 3HIAR)
Address: ©U- BT Tl

Country: - BT A (HRd)

State: X[vd PI H

Pin Code: fUF ®18

Contact Details: 19 963 3iR éﬂﬁ &Tgé)l

W 3

« Financial Year Begins From: for fatld gt § ¢i@ics-1 Y& BT § (IaT6RUI: 01-04-2024)
+ Books Beginning From: eI IRRe @ o fa<fa ad ot gl

Q%'E[4:

. e HUH H GST AL B, Al GST Details Enable &% 3R GSTIN &of &3 |
. T bot A TS SR TCs A€, Al S o Wby B
o 9t faRr 1A & 91 Crl + A SATE TT " Accept” WR fadd B

3fd TIHT U FHAAYdD & TS ¢

12.9.2.94 YT FHET (Creating Group Company)

%auyprimeﬁgqmwaﬁgﬁm@?ﬂ%ﬁﬂﬁsﬁaﬁW%@@mﬁwwé@w
[

YU HUHT 1 & R :
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Gateway of Tally - Alt + K EETE = Create Group Company ﬂﬁ[

Group Company Name Gof ®x|
bt Bl WS o 3ma gu H e B <red &1

Ctrl+AW@ﬂﬂv'}

BN

3fd 319 39 gU & Siarfa Tt ufaat & foxfia faavor v a1y 3@ 9@ ©

12.9.3. HUAT B G-I (Selecting Company)
fapelt t FHY Tally Prime # SeT-3fe Hufdl & ofid R&d He & forg FafaRdd €w soam:

1. Alt+ F3 SN - Select Company 3T TR SI1U|
2. JucsH HuEl Bl Yl A i widlar do-l g
3. Enterml

31& T TS Ul BT St faRarg |

12.9.4. BT H IGATd HIAT (Altering a Company)
3R B Pt AHBRY g&cr-11 g1, ¢l Tally Prime H AT & Saad foaan & ¥&d g

1. Alt+F3TaTE > Alter 31 U W10 |
2. 3G HUAl B g Foraw deara a1 gl
3. PUA B AFPRY ATST Y, o4

o HUHl BT AH

4. Ctl +Aaaﬁb‘{'ﬁﬂﬂﬁl

12.9.5. U BT SB 3T AT (Backup a Company in Tally Prime)

PO BT JHHT T U ST JRIET 38T ¢ 3R G off UoR ot Bed e a1 Red BiaR &
PRI ST T BT Tl gl gl
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1. Gateway of Tally UX G{T\&I
2. Alt+ Yaaﬁ - Backup Gﬁmﬂeﬂ
3. Source ('ﬁ’l?‘l') MY Destination ﬁTT‘l_Oﬂ') ?\ﬁ:
o Source: G[ETTH mmm?ﬁl@?%l
o Destination: GiET 3T §H Y A HAT ?HTEI?I % (USB, Hard Disk, Cloud, ~3'IT%)I
4. Cul+ AW& Yl Accept C g

SIS STUDT HU BT ST YRI&T U I §H 3T & 77 5

12.9.6. U ST BT NI HIAT (Restore Company Data in Tally Prime)

I amueT e farddt HRUER T8 81 1 § A1 MY §H3T J ST Bl UG a5 9rgd &,
RER BIR &1 I B |

s FEw:

Gateway of Tally L°[ TﬂTQI

Alt+ Y EaTE > Restore S T+ |

Source(ﬂ?'l'\qaﬂ?mmw %ﬁ?ﬂesﬁnaﬁonﬁﬁwﬁ@?m%ﬂﬁl
Ctrl + AEHTI:"" T Accept - ord|

BN

3 HU-l BT SeT Uhaargdd GAuifdd o1 i g

12.9.7. BU P d¢ GT §¢ BT (Shut/Close Company in Tally Prime)
3R 3T fHdt ot B SRt TU Y 5 HIAT TG @ (Tally A g g, dl I8 T 3U:

HUA d¢ P D WH:

1. Gateway of Tally‘T\"G[TE{I
2. Alt+ F1EaTE - Shut Company T | .
3. TSR Bl B & DA &, I8 G 3R Enter GETR |

37d 39D DU WW%T&H}'@W—C&T@%I WWE’W@"SelectCompany”GﬁWﬁEﬁ
A7, 11 g aruy gd S|
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12.9.8. HUT ST B fauTforg ww=m (Split Company Data in Tally Prime)

3R TP ST Igd ST 81 71 § 3R 3T 5 STT-3eT facha auf & faufma o= =med €,
3{IY "Split Company Data" &1 SUIRT B Thd g |

ST fauTfom o & ww:
1. Gateway of Tally R S|
2. Alt+ Y@T[{ - Split Company Data ﬂeﬂ
3. Select Company J S g o fauorg &
4. ﬁ?ﬂuaﬁaﬂwﬂmaﬁ ' (From - To)|
5. Confirm $Y Gﬁ? EnterEﬂT&l

3§ Y| HY-I b Scl DI ol ol H f[JuITd B fagr se|

12.9.9. BYHT B HICHIS W PIHT (Customizing the Company in Tally Prime)

TallyPrimeﬁEﬂ:[ 3Tt HUAT Bl SReId B WWWW%@@
HECHISH T & faweu:

HY B BRI TG > Ale + F3 . Alter

GST /TDS / TCS Settings SG@T - F11 (Features) GaTY

E:\' qa#ﬂ Ea| PHITHTGS PRI » Security Control £ ol ﬁ'
ﬁ"ﬁé’ﬂ' Ca| Q'%E' HIAT - F12 (Configuration) WE{

BwoN e

g YUl HLHZHAA HUDB] HU-Hl bl 3P IR Y2 B T TG Hl|

12.9.10. HUAT P fSeiie HAT (Delete a Company in Tally Prime)

3R [H3 HU-l I RIR FU G geHI 8l dl 3 [Sdle &A1 g

Hu i #1 & B

1. Gateway of Thllytl?\_rlTQI
2. Alt+F333TE{—)Alter3ﬂﬂi’"F{WG|TQI
3. fediie v & forw =it gH|
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4. Alt+ D ST
5. Confirmation & ﬁl'q "Yes" qdIU |

o <

. HUA B TP §R fSeiie BA & 916, IS 9199 Tal T & JahdT g
. focflec B 9 Ugd 93U 3fa=y |

12.10 Introduction to Masters in Tally Prime

Tally Prime H "Masters" 3 RITT ﬁ?ﬁfﬂ (Permanent Records) G el SIdl %Gﬁ faft ysR &t
ARG Fa13Hl B AARYT B3 $ 7T §91C 971d § | ARCH B! U §R AT HA & aIG, 30
faftre arsad, Rady iR ciotaw=y # FuanT far S 81

12.10.1 Tally Prime H Masters & UHR
Tally Prime ¥ J%7 U Y T TSR & HREH B
1. Accounting Masters (@@1 q'lE'\‘Ef)

2. Inventory Masters (’E!ﬂ ﬁmﬁ)

3. Payroll Masters (a?Ff 'J:I'I"Eﬁ)

1. Accounting Masters (ﬁm 'FI'FE'\‘f)
Accounting Masters @1 IuanT fa<ita aH-37 @) wefd @R & fore fovar S g EE RG] e

A. Ledger (QTdT 981

. TR (Ledger) T fARIY Trar giar & forad @it cioaw=a ool &f 9Kt 81

+« Jcle¥Ul: Cash A/c, Bank A/c, Sales A/c, Purchase A/c GHﬁ[
Ledger CEIEk:g ﬁl'q:

o Gateway of Tally - Create - Ledger — gt aag® faaRo 4R 5 cul +A33TE

26




B. Groups (¥¥g)

o o DI HARYT B P T Groups F1T I1d &

¢ JcIgUl: Sundry Debtors, Sundry Creditors, Bank Accounts, Duties & Taxes el

¢ Group Ceickg ﬁfl!:

o Gateway of Tally — Create — Group — Group Name STd & Ctrl +A33T§

C. Voucher Types (AT3UX UPR)

o TSR FI IUANT AT o= Bl gof B3 & forg foram oI B

« 3cleXUl: Payment, Receipt, Sales, Purchase, Contra, Journal 3ffe |

Voucher Type TP ﬁl'[{:

+ Gateway of Tally — Create — Voucher Type — 3{[dqH AR IR » Ctrl +A3ﬁT&

Tnventory Masters &1 39G1T Wl 3R TS & geeH & fer fabar Sirar g1 39w =MiHd ©:

A. Stock Groups (1P qHe)

. WP 3MICRT B TafRUT P & o SuanT favar Siran g

o JalgXUl: Electronics, Grocery, Garments, Stationery G'IT% |

Stock Group TR F %T{:

o Gateway of Tally . Create . Stock Group - 3[APH fqaor WX 5 cul + AW&

B. Stock Items (1P SATEEH)

. 7% faftw ot 2Kt € ot wiie sk faw! 2t 81

27




o JclgXUl: Laptop, Printer, Mouse, Keyboard Gm%l
% Stock Item TS ﬁﬂ{:

e Gateway of Tally - Create - Stock Item - 3{[dRUdH faaRur WX » curl + AW&

C. Units of Measure (HTU-] ®1 §H154N)

. WIb S AN F fore Iudht @t 5 aredt sHTIE
o 3aleXUl: PCS (Pieces), KG (Kilograms), LTR (Liters) 3|

Unit of Measure ¥4 & 1%117,:

o Gateway of Tally — Create — Unit of Measure — 3{[dR{dH fageuraRk » cul + AEETE{

3. Payroll Masters ['aEFI II'RET‘:]
Payroll Masters BT SUURT SHHATRG] %WWW%WWW%I @ﬁm%

A. Employee Masters (Eb'lﬁlﬁ ﬁWT)

. U P FHANRGT Pt THDBRI GUEId B P foIQ|
. fooRor Im, ug, aa=, wifefA S¢ sfel

B. Pay Heads (aT'FI Ucd)

o " I & faf¥F YT, S Basic Pay, HRA, DA, PF, ESI 3¢ |

Payroll Masters T F ﬁI'E:

o Gateway of Tally . Create — Payroll Masters
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12.11 Introduction to Vouchers

Tally Prime H "Voucher" U GXdIdyl glidl % foraeT Iugnt fadt i usR &t fa<iia o m W-c
DI RPIS B & AT {61 9711 81 TS AR U [aRIN UHR & -G DI G=Iidl ¢, o YIrar
(Payment), iy (Receipt), fast (Sales), E'\ﬂa' (Purchase) 3nfe

12.11.1 Types of Vouchers in Tally Prime (G139% & UPR)

Tally Primeﬁmﬁa@mﬁa ?-ﬂ"ﬂﬁa'IETTFJT%
1. Accounting Vouchers (‘é\'@rﬁﬁ dr3dv)

2. Inventory Vouchers Gﬁ?ﬁ dI3=R)

1. Accounting Vouchers (ﬁ@'ﬁ?_-{ qrddy)

%cg%ngng\fouchersaﬂWﬁ?ﬂqaq—aq@wgaﬂﬁ%mﬁTEITGl'IﬁT%I Y fAyfalad ueR

A. Payment Voucher (YT d13dR) - F5

. TUDI ITNT YA gof B & o fdrar sman B
‘ %amaﬁéTﬁiﬁaﬁm,%m%$mmﬁwm?ﬁ%ﬁéﬁwwﬁaﬁ
ST &

e Shortcut Key: F5

Example:

3R HY-T 9 %10,000 BT YITdTH Eﬂﬁﬁa fSa s =ud %tn, Gl 3@[ Payment Voucher H 3Gf BT

B. Receipt Voucher Gﬂﬁ dI3dR) - F6

. maﬂﬂﬂﬁa (Received Amount)aﬁma?mmm%l
o« O BIg UEH DG I S & ATAH Y YA Bl ¢, dl 39 39 R H Rabis fdar o g
o Shortcut Key: F6

Example:
3R HU-t B et P IGED J 15,000 TG 8T, q sy Receipt Voucher H T Bl
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C. Contra Voucher (B¢ AI3TR) - F4

. Glaam'—ﬁa?m Gﬁ?%*ﬁ?ﬁ?-&?m%ﬁ@&antm Voucher H &of fooar STl %l
o Shortcut Key: F4

Example:

SR qF | 220,000 TH¢ frHTAT 4T, A1 S Contra Voucher § &of BT

D. Journal Voucher (\_!F'ia dI3WR) - F7

o SUDI IGAN R-APg A9-¢A (Non-Cash Transactions) DI Revls H= & fore fasar S B
. O %ﬁﬁ@ﬁ (Depreciation), THTIST ﬂﬁﬁ?ﬁ (Adjustment Entries) il

o Shortcut Key: F7

Example:

3R HYl A 5,000 BT %fﬁf%l@ﬁ aﬁf ﬁ’m'[, i 3-@[ Journal Voucher B RaTs &

E. Sales Voucher (9t a18=R) - F8

o B IUANT faept gl S & fore fdhar S 71
. mﬁémﬁéaﬁmﬁmaﬂ?ﬂ%ﬁsﬁ Sa]esVoucherﬁﬁ?l%ﬁ?“ﬂTG’lﬁT%[

e Shortcut Key: F8

Example:
3R DU = 250,000 BT JIHTH €T, I U Sales Voucher H Gof Bl |

F. Purchase Voucher @'\ﬂ'ﬁ dI3l) - F9

. SUDT I WIIGRT gof B & faw fasar s 21

. mﬁémmﬁaﬁm@mﬁ@ﬂa‘cﬁ%ﬁsﬁ PurchaseVoucherffaﬁfmGlﬁT%I
e Shortcut Key: F9

Example:

3R HYAT 9 330,000 <PT =l HIcl '@ﬁ?.T, ar Eﬁ Purchase Voucher T ﬁﬂ?% HI|

G. Debit Note (Sf9€ FIE) - Ctrl + F9
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.« OId Bunl fa! faged (Supplier)ﬁmﬁm%,?ﬁiﬁDebit Note T g {1 STl B

o Shortcut Key: Ctrl + F9

Example:

3R HU 7 5,000 Yed BT EIYYU HIH I9H 54T, o S Debit Note F gof H41|

H. Credit Note (Bf&¢ TT) - Ctrl + F8

. Od PIS YD HU! DI ATHIT IT9H HT €, a1 59 Credit Note T &S 10T SITdl g |
o Shortcut Key: Ctrl + F8

Example:

3R UED 3 210,000 BT YTHTA AEHT, Al S Credit Note T &8 BT

2. Inventory Vouchers (E"ﬁ?’ff dI3@)
Inventory Vouchers @1 IUENT WP 3T Eﬁ.?& weY & fore b S g |

A. Delivery Note (FEftaRl Fiie) - Alt + F8

o  3GPI IUUNT JTHT TSP HI HoA & fore fbar S g1
B. Receipt Note (FHIE AIT) - Alt + F9

. 9 Bls HUA! [P fahar I G U SRl ©, O 59 Receipt Note T &of fahal ST g1
C. Stock Journal (FT® SH) - Alt + F7

. TP IUUNT T UG (Stock Adjustment) & g far simar 21
D. Physical Stock Voucher (TBfoT® e eT® a18TR) - Alt + F10

. Od Ul WP P IRATAS TET P ST B B, 91 39D IUANT ha1 Sdr g
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12.11.2 Creating a New Voucher Type in Tally Prime

Tally Prime H §H 30 SREXd & IR U 4T 3R 15U &1 T & |

Steps to Create a New Voucher Type

e

Gateway of Tally -» Create - Voucher Type UX S|
Voucher Type Name: Ugl (U AT I3 @I A1H STal (38Rl Bank Payment Voucher) |
Type of Voucher: 3¥ dI3dR & UDR DI ﬂﬁ, 59 WR gg smrenfa g (Payment, Receipt,

Journal S{Tﬁ)l
Abbreviation: I39R & folU TH Qi AW ¢ (ﬁ@ BPV - Bank Payment Voucher) |
Method of Numbering:

o Automatic (¥d: TEH)

o Manual (ﬁ:ﬁaﬁf el
o Multi-user Auto (3 ITATH A3 B JI%I'Q)

Use as Optional Voucher: 3R 4 dI3dX P! dbfeld ¥Y T IUGNT HIAT qred %, I Yes 1|
Print After Saving: ?-T% S3HY dlﬁ?‘ﬂ % s grg=R A9 Eﬁﬁ 'Eapf fie E‘T S[U, al "Yes" ﬂﬁl
Ctrl + A GETHR dI3dR CIgU &I J9 DA

12.11.3 Entering Entry into the Bank Payment Voucher (New Voucher)

3d gH Bank Payment Voucher | Q?.ﬁ |

Steps to Enter a Bank Payment Entry

ook WwWwNE

Gateway of Tally — Vouchers . Payment (F5) WU
BankAccountﬂﬁ(ﬁm%ﬁﬁﬂ?EﬁW%)l

Party Name g (SR 47T fobdm <11 381 8) 1
Amount &St B (ST 1R BT YT o o1 6T 8) |
Narration Mﬁmﬁmal

Enter GaT¢ 3R IISTR V9 F3 & AT curl + ATE

> Example:
3R HDFC Bank ¥ Supplier ABC &Y 10,000 BT Y= fobar mmam @, i

Bank Account: HDFC Bank

Party Name: Supplier ABC

Amount: 310,000

Narration: Payment for office supplies
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12.11.4 Deleting a Voucher Entry in Tally Prime
TTed! & Pl Tad Uel 81 oY i 39 fSdiic a1 & o i fqu U o widr s

Steps to Delete a Voucher Entry

1. Gateway of Tally - Display - Day Book T S|
2. f&dite H3 ara ISR &t gH|

3. Alt + D QdIY (Delete Command) |
4

. Confirm & %ﬁﬂ{ YesﬂﬂTf{l

7 Shortcut: Alt + D

12.11.5 Printing a Voucher in'Tally Prime
fabedt it arg=R @ fiie B & fore i fqu U ww wie $

Steps to Print a Voucher

1. Gateway of Tally — Display -» Day Book T ST}
2. fifc ¥ a9 ISR B [

3. Alt + PQdl¥ (Print Command) |

4

. Printer '\Qﬁ"'\q ﬂﬁ Gﬁ? Print aﬁTQ'I

Shortcut: Alt + P

12.12 sﬁ'a‘& (Inventory)

et 31 3 B forelt ot & ury e el a1 e, T saTaR e o for Sua e S g
Tally Prime ﬁﬁﬁﬁ@ﬁfﬁ%ﬁ@qﬁﬁ%ﬁmwwwwa fora
TiIe, faet, wid dequar SR Raifén smam & it 81

12.12.1 Tally Prime # HU Yesy (Company Setup) @IAT

1. Tally Prime @IS 3R "Create Company" 3T WR fdad® &3 |
2. HUS} BT AT, TG, B e, S/ 1S ISR W

3. Maintain Accounts & Inventory DI Yes B dlich ABIIC AR T gIH1 BT Uaie= fbar s |

33



4. Currency & Financial Year JT B 3R HU qd B
5. F11 — Features — Inventory Features T STHR R TR BT Enable HI |

12.12.2 Tally Prime ® Inventory Masters @T QXT faaor

Tally Prime | Inventory Masters P IUTNT ATIR F Tidh 3R 3dcx] &l G Yd ¥U 9§ Y fdd d
& forg fopa S1rar 8 1 g8 foslt +ft UTuR & oy Sge HEayui B1d1 & Hiifd 389 i AT M 81
ST 3, IR Tie-faet @ Heifia ait s el safid wu 3 Rers &1 o i 3

Inventory Masters & WH@W%E"WW,E‘WW,E\WW,@?WW,
Tﬁmaﬂrf%aaﬁ?qwmﬁ%zamﬁﬂaﬁmn%ﬁamnomwﬁaaﬁ%l

TP YU (Stock Group) BT ITINT TP AR Bl a7l B & org fabar ST g difes Ruifén sik
fIeQyur BT 3RIH 811 IS8R0 & g, afe D1 3Aaei R &1 UUR 6 381 § o) 98 HisIgd, dueiy,
TR 31T Y SHeTTT- 3T U A AT R Febell ¢ 1 58 ST B [T Gateway of Tally —
Inventory Info — Stock Group — Create WWMW%, GTETWQUW:IW 3R 31'3?2"3{
Jdge HATBIAT R

TWIb BT (Stock Category) Tl YU T UST T gld| &, aifd ug THH Il &) S-S s
7 3 RT3l & SR R Fifpd v H Heg Hel 81 IR0 & g, afg w1 sraum fafte sis
& HIaTsd 99dl 8, d) dg ST, TuId, dial, i 3fifc i SferT-SfeiT s ikl B 39 Idhdl g | I8 f[ddbey
Gateway of Tally — Inventory Info — Stock Category — Create & H1egH | IUAS gl g |

Wb TFEH (Stock Item) T dT Hi 34 Ritew o1 G Ag Ul AT ST ¢ 1 U8 98 SIG gl §
o ot Wdiedh a1 s 8 1 o o o EI’TUE? ¥R ¥ Dell Inspiron Laptop, HP Laser Printer, Logitech
Mouse 31 ¥ JISCH 8l gdhd %I 31?[ Gateway of Tally — Inventory Info — Stock Item — Create |
ﬁg@fmm% W6l SIS Bl M, Ife, T U 3R 3iufi S3g 3nfe &t SaR) ool 3

|

gfAE 3ATE AR (Unit of Measure) &1 ITANT Wid R HI AT & g fasan SIrar 81 30 &
forg, SR AR # HUS 9 ST 3B & af 39 Hiex & [707 S Uhdl 8, 8] Aiegd Ui (PCs) 7 SR gy
e (LTR) T YT SET | I8 ¥T3y Gateway of Tally — Inventory Info — Unit of Measure — Create
T S fdsa ST &, ST81 gfe @1 UBR (Simple AT Compound), 3H®T AT 3R Decimal Place 3fe; AT
fparsrar gl

MSTST (Godown) BT IYTNT dd fHTT ST 8 Sfd ATUR & URY WP P! TR H & o tep  eifdp
RFEA B %%@MWH@W(MainWarehouse)ﬁc_('ﬂﬁﬁ?fm% ﬁ?aﬁ&m@_&p
Al ghdi gl 399 Wid B b & eaTd A gafyd fHa1 ST godr g | Mers- §41 & fog
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Gateway of Tally — Inventory Info — Godown — Create &1 ITAITT fa54T SITdT B, ST MSH &7 41H
3R WM & fpar Srar g

$© Fau| & oy &9 SR TRIUTTH 3T (Batch & Expiry Date) H8@YY 814 8, WIS BIH] 3R
FMCG ST 7 | ST U8 ¢ fobdT oIt ¢ fob 1 11 IS S TRIUTIR g | e fdt g A
ZaTeat St ST} & A 8% 3T b A HaR SR TR} 3¢ BT RPTS 3@ o) ST 21| U8 Gfen

Gateway of Tally — Inventory Info — Stock Item — Create T TR Set Expiry Date: Yes B W

JUAH Bl g |

ﬁﬁmwwﬂaﬂufacmrmg)m% ?ﬁﬁﬁwm(ﬂlll of Materials - BOM) CR
H5m1U|Eﬁw|d|%l@ﬁ%@%ﬁﬁ%%ﬁﬂﬁﬂﬁ%%ﬁ%ﬁﬁﬁﬁ?ﬁ
THRT STaRA & | JaTeX & (A1Y, 3R BIg HU cad S 36! 8, df 34 AbSl, PId, TN, Tiferr
3fe B SReXd gRTT 1 BOM ¥¢ @A & g Gateway of Tally — Inventory Info — Stock Item —
Create — Set Components (BOM) — Yes T SR ﬂm‘/ﬂ 3R 39D HET @?:Df EIsiE

Tally Prime Hs<dcid @T‘:ﬁﬁ ﬁTﬁT'fH ot Sucts @?ﬁ% O {3 Stock Summary, Stock Ageing
Report, Reorder Status Report 3‘|T% S T &) et Fuig @9 & geg PRt g | ﬁﬁ@@ﬁmﬁ
T S T & O P T SATE ol & 14 T8 &, B 91 T AT 81 IPT 2, 3R $H § W 31
iR @ T 3t SRR B |

12.13 Introduction to Tax

B (Tax) PR GRI ARTRS] 3R TGHE] I T favan 9 aren U SifAard Yiae 8, e
IUYNT <X b Ay, §Hardl aid, e, Wy dars, ?wﬁ?mﬂﬁaﬁaiwmﬁmaﬁﬁ
FpT ST &1 BT @ YT ST TR e SR G & S & I S1awad el 2|

WBR BRI & ATHH Y 3T fofd Bl ¢ IR S o B ST &) YIRe ®U J IaH & forg
fafira &t o @d @l 81 R YITAH Udd MRS $i oriaR! gl ¢, R IR it faem
®Taf B YR R Tl g

12.13.1 Types of Tax
PR B G U I ol Ui F fquir fasan s g

1. Y&l P (Direct Tax)

g 98 IR gIdl ¢ o aafad a1 TdT Wi IRBR BT YA Bl ¢ | T8 HRerdl DI 31T, Jafy a1
TTH IR ST gl € SR 39 et o aafda R wimiaRd =&t fasar S gl
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2. AUE DX (Indirect Tax)

Tg 98 TR 81dT1 ¢ ol Suiaar axgeil 3R Jarsii 31 Tie S qHg YT HRal o | T8 IR A1
HAfad TR T8 AT ST, e 39 AR gRT agal Siidl 8 SR 916 § TRBR S o/ faar oirer g

13, Value Added Tax - VAT
12.13.2 aftfd ®T (Value Added )

T it B (VAT) Td SUcE dx T, o YRa o awgsil 3R Jarsii &1 faeh! IR amam S o7l g9
2005 T ISAT GRT YR 7T 4T 3R g IATGA AT [AaR0l DI YD SR T TRT ST AT VAT &7
YT 3ifdd Suriear gR1 fbar Sirdn o1, dfd g3 fafte avoll & uea favan Sirar ol

12.14 VAT @ THITGT 30X GST BT ATTH:

GST(Goodsand Services Tax) ! 1 S[dlS 2017@% 1, for VAT 98d 5 SIUTE B
A B1 71T 3R q?émﬁwqaﬂwmmnﬁﬂ

12.14.1 %] TG VAT B (GST - Goods and Services Tax)

uf¥=a:

GST Udh TUP, §g-XRIT 3R TA- MR FR (destination-based tax) &, o1 HRA & awgaff iR
Qarsii B fasht U= T SirdT 81 $9dT 320 IHY e B3 Bl GHIT Hd U JHI B YuITel!
T AT

GST & UPR:

1. CGST (Central GST): 98 % WRHR GRI aYaT AT 5 |
2. SGST (State GST): Ig o IRPR GRT YT 91l g |
3. IGST (Integrated GST): U8 SJARRIUIY (Interstate) T--G-1 UR ARL Bl g |

GST & d8d B3 Pl &3
GST &I 9R @& &1 H fquifera favan man &:

o 0% (A ) - AHAAD XL o 3T, GY, gaT M1 |
o 5% — ORI P AT TXU|
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. 12% I 18% — A FUHTERT THIY SR JaTd |
. 28% — AR} 3R FHBHR® IE oY HR, TP S|

12.14.2 GST &1 HAGTT (GST Implementation)

YA H GST AR HA @t ufehar:

GST &I AR I I Ugd $g oRON & daRt @ T3 ot o It 8iR s R & o go=ag
EUIERIT

GST ¥R B3 ot e fafr.

e 2000: YR H GST AN A @1 TSI §15 Ta |
. 2016: 99¢ H Afde g=ned fagus uikd gei

1 @S 2017: T HRA H GST @R @1 7T

GST @] 819 & ATH:

1

2.
3.
4.

TR Bl FAleadr GATE: GST - VAT, TSl SUcl, HidH cal, dcH UL 3G Pl geldr
TH WA PR YU §75 |

YR | FIHAT: G HRA H b GHA B &3 ARL 61+ I SATYR HAT ST gl

HTA YT TR AP 3Hers RieH €19 & SR HR IR IR H |

SudiFsi & g arveRY: H 31 aled MAdl @& g3 SR axge 9%t g5 |

12.14.3 GST AR 811 & 91 gAIfa4l-

L
2.
3.

AT F Tl & forg sifeear: 97U 2 vl B gHeH R SAR # S8 TS g
GST UIdd 31 THMTE: 3{arg- e WIgii 3R SR YT § da-iid! Sl 3 |
ﬁ%m;u‘gror&'q‘f%ﬁm APE: Bl 3R FeIH ARG BT GST P ded 3T Wishard
geor ust|
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